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SATBEP/’KEHO
HakazoM ['Y IMC Vkpainn
B XapKiBChKil 001acTi
13.02.2020 Ne 11

31 3MIHAMU BHECEHUMHU
HakasoM ['Y JIMC Vkpainu
B XapKiBChbKil 00acTi
05.01.2021 Ne 1/ar

TUMNOBA IHOGOPMALIINHA KAPTKA AAMIHICTPATUBHOI NOCAYIU

O®OPMNEHHA I BUAAYA MNACIMOPTA NrPOMAASIHUHA YKPAIHMN
3 BEBKOHTAKTHWUM EJIEKTPOHHUM HOCIEM

y 3B'813Ky 3 BTpaTol0/BUKpPaLeHHAM
nacnopra rpoMaAsiHMHA YKpaiHu 3 6€3KOHTaKTHUM eSIeKTPOHHUM HOCIEM

LleBueHkiBcbkuii PB v M. Xapkogi I'Y [IMC YkpaiHu B XapkiBcbkit o6nacri

(HaMeHyBaHHA Cy6'ekTa HagaHHs aAMiHICTPaTUBHOI NOCy i)

IHdopmauis npo cy6’ekra HagaHHA agMiHicTpaTUBHOT nocnyru

HaimeHyBaHHA opraHy, B SKOMY 37iCHIOETLCS
06CNyroByBaHHs Cy6'ekTa 3BEPHEHHS:
TeputopianbHuin oprad AMC;

TepuTopianbHuii nigpo3ainy AMC;

LLeHTp HadaHHs afAMiHiCTpaTUBHOI nocnyru;
AepxXaBHe MIANPUEMCTBO, WO HaNexuTb A0 chepu
ynpasfiHHa IMC Ta 1oro BigoKpeMneHuin niaposain

LlleByeHkiscbkuii PB y M. Xapkosi I'Y [IMC Ykpaitu B XapKiBchKisi
L{eHTp HapaHHA aaMiHICTpaTuBHMX Moc/yr LLleBYeHKIBCLKOro PavioHy M.

Biaain 06¢iyrosyBaHHsi rpoMaasaH M. Xapkosa AenaprameHTy

obracri

XapkoBa

opraHizauii 0CHOBHOI gisibHOCTI A1 «/JoKyMeHT»

MicuesHaxomxeHHs  cyb'ekTa  HadaHHSA
aZMiHICTpPaTUBHOI NOCyr

M. Xapkis Bys. PomeHa PosinaHa, 13
m.Xapkis np-T Hayku, 17-a

m.Xapkis Byn. Cymceka, 10

IHdopmMauin oao pexunmy poboTun
2. cyb’ekTa HaZaHHSA AAMIHICTpaTUBHOI
nocnyrm

BisTopok 09.00-18.00
Cepepna 09.00-18.00
YeTteep 09.00-18.00

MN'aTHuusa 09.00-18.00
Cybota 09.00-16.45

BuxigHi gHi-Heainsa, noHeainok

MoHepninok 09.00-18.00
BisTopok 09.00-18.00
Cepena 09.00-18.00
YeTteep 09.00-18.00
MN'atHnysa 09.00-17.00
BuxigHi aHi-cy6oTa, Heains.

Moneainok 09.00-20.00
BisTopok 09.00-20.00
Cepega 09.00-20.00
Yeteep 09.00-20.00
M'aTHuusa 09.00-20.00
Cy6ota 10.00-19.00
BuxigHi-Hegins.

TenedoH/daxc (nosiakn), aapeca
3. €/TIeKTPOHHOI nowTn Ta Beb-calT cyb’ekTa
HaZaHHS aZMiHICTpaTUBHOI NOCNY K

Ten/dakc (057)705-12-07; (057)705-12-11;
e-meil-6311@dmsu.gov.ua

Ten/dakc (057)725-29-00; (057)725-29-01;
e-meil-dozvil@dozvil.kh.ua

Ten/dakc (057)783-74-88;
e-meil-pasport.org.ua




HOpMaTMBHi AKTU, AKUMU pPErIaMeHTYETbCH NMOPAAOK Ta YMOBU HafaHHSA aﬂMiHiCTpaTMBHO'I. nocnyru

3aKoHM YKpaiHu

3aKkoH YkpaiHn «Mpo €amHni gep>xaBHUM geMorpadidyHuin peecTp Ta
AOKYMEHTM, WO MIATBEPAXYHKOTb MPOMagAaHCTBO YKpaiHu, MOCBIAYYHTb
0coby um ii cneuianbHWMii CTaTyc»;

3akoH YkpaiHu «[po rpoMagsHCTBO YKpaiHus»;

3akoH Ykpainu «Mpo cBoboAy mnepecyBaHHA Ta BiNbHWIA BWBIp Micua
NMPOXWBaHHA B YKpaiHi».

AkTn Kabinety MiHicTpie YKkpaiHu

MocrtaHoBa KMY Big 25.03.2015 N2 302 «[lpo 3arBepiXeHHs
3paska 6naHka, TexHiyHoro onucy Ta Mopsaaky OoMOpMIEHHSA, Bi1Aadi,
06MiHYy, MEepecunaHHs, BWIYYEHHS, MOBEPHEHHSA AepXaBi, BU3HaHHSA
HEeAINCHMM Ta 3HULLEHHA Nacnoprta rpoMagaHnHa YKpaiHm»;

MoctaHoBa KMY Big 02.11.2016 N°770 «[lesKki NUTaHHA HaLaHHS
afAMiHICTPaTUBHUX NOoCnyr y chepi Mirpauii»;

MocrtaHoBa KMY Big 02.03.2016 N? 207 «[po 3aTBepaXeHHs
MpaBun peecTpalii Micus NpoxuBaHHS Ta Mopaaky nepeaadi opraHamu
peecTpauii iHdopmauii 40 EAMHOro AepXaBHOro AeMorpadivyHOro
pEECTpY»;

MoctaHoBa KMY Big 26.11.2014 N¢ 669 «[lpo 3aTBepOXKEeHHS
Mopaaky  OTPUMaHHS, BUYYEHHS 3 EAMHOrO  [EepXasBHOro
AeMorpadiyHoro peectpy Ta 3HWLEHHA BiguMdpoBaHUX BiLOUTKIB
nanbLiB pyK ocobmu».

MoctaHoBa KMY Big 24.12.2019 N? 1113 «[1po 3anpoBagyXeHHs
EKCMNeprMEHTaIbHOrO MPOEKTY LWOAO CMPOLLEHHS MPOLECy MnepeBipKu
dakTy onnatv aAMiHICTpaTMBHMUX Ta IHWKUX MOCNYr 3 BUKOPUCTaHHAM
rnporpamMHoro npoaykty “check”»

AKTU LEHTPanbHMUX OpraHiB BUKOHaBYOI[
Bnaau

Hakas MBC Big 26.11.2014 N° 1279 «[1po 3aTBepAXXEHHSA 3pa3Ka
3a89BM-aHKETU [N BHECEHHs iHdopmauii 40 €AMHOrO AepXaBHOro
pemorpadiyHoro peecTpy», 3apeecTpoBaHui B MiHicTepcTsi
rocTuuii Ykpainm 10 rpyaHsa 2014 p. 3a N© 1586/26363;

Hakaz MBC Big 16.08.2012 MBC N¢ 715 «[1po 3aTBepAXeHHs
3pasKiB JOKYMEHTIB, AKi NOAAIOTLCH AN BCTAHOB/IEHHS HANEXHOCTI 40
rpOMaAsHCTBA  YKpaiHW, MPUAHATTS A0 rpoOMagsHCTBa  YKpaiHu,
oopMNIEHHS HabyTTa rpomMagaHcTBa Ykpainu, MPUNUHEHHS
rpoMagsHCTBa YKpaiHu, cKacyBaHHA pilleHb Npo OMOPMIEHHSA HabyTTs
FpOMaAsHCTBA YKpaiHu, Ta >ypHanis ob6niky», 3apeecTpoBaHuii B
MiHicTepcTsi tocTuLii Ykpaitu 7 BepecHst 2012 p. 3a N? 1549/21861 ;

Haka3 MBC Bia 16.08.2016 N2 816 «[po 3aTteepmkeHHs Mopaaky
NpoOBaXXEHHs 3a 3aaBaMu Npo OMOPMIIEHHS AOKYMEHTIB ANs BMi3Ay
rpoMaZsaH  YKpaiHW 3@  KOpPAOH Ha  MOCTIHE  MPOXMUBaHHA»,
3apeecTpoBaHuii B MiHicTepcTsi tocTuuil Ykpainu 09 sepecHs 2016 p.
3a N2 1241/29371.

Hakas MBC Big 18.10.2019 N? 875 «[lpo 3arBepiXeHHs Bumor
0O BigumdposBaHoro o6pasy obnuyua  ocobu, @OTOKapTOK, WO
nofaroTbCs Ans 0opMIeHHs abo 06MiHY NOKYMEHTIB, WO NOCBIiAYYIOTb
0coby, MiATBEPAXYOTb MPOMaASHCTBO YKpaiHW uM crneuianibHui cTatyc
0cobu, Ta doTorpadiuHOro 306paxeHHs Ha HWUX», 3apeEcTpoBaHuii B
MiHicTepcTsi  tocTuuii  Ykpainu 07 nwuctonaga 2019 p. 3a N
1146/34117

AKTU  MiCLUEBMX  OpraHie  BMKOHaBuOIl
BfaZn/opraHis MiCLLEBOro camoBpsayBaHH4A

BiacyTHi

YMOBM OTPUMaHHSA agMiHicCTpaTuBHOI Nocayru

MiagctaBa 4nsa ogepXXaHHs
aAMiHICTpaTVBHOI NOCYrn

BTpaTa/BuMKpafeHHs  nacropTa  rpoMaAsHuHa - YkpaiHu o 3
6e3KOHTAKTHUM eIEKTPOHHWUM HOCIEM.

BuuepnHuii nepenik 4OKYMEeHTIB,
HeobXigHUX ANA OTPUMAHHSA
AAMIHICTPaTMBHOI MOCAYrK, @ TaKoX
BMMOIM A0 HUX

[na odopMIeHHs nacrnopTa rpoMagsHiHa YkpaiHu ocoba
noaae:

1) 3asBy-aHKETy 3a 3paskoM, 3aTBepaXeHuM Hakasom MBC BiA
26.11.2014 N° 1279 (cdopMyeTbCA Ta  PO3APYKOBYETbCSA i3
3aCTOCYBaHHAM  3acobie  €AMHOrO  AepkaBHOro  AemorpadivHoro
peecTpy  MNpauiBHMKOM  TepuTOpiasbHOro opraHy/TepuTopianbHOro
nigposainy OMC/ueHTpy HajaHHS aAMIHICTPaTUBHUX
nocnyr/aepXaBHoOro  MIANPWEMCTBA, WO  HanexuTs Ao cdepu
ynpasninHa OMC, i Moro BiZOKpeMNeHoro niaposainy).

2) BUTAr 3 EOMHOrO PEECTPY AOCYAOBUX po3cnidyBaHb (y pasi
BUKpafeHHs nacropTa Ha Teputopii YkpaiHu);

3) [OKYMEHTM, WO MiATBEPAXYHOTb CriaTty aAamiHicTpaTtneHOro
360py, AepxasHoro Muta (y pasi BTpaTu nacrnopTa) abo posspyKoBaHa
KBWTaHLUis 3 NporpamMHoro npoaykTy «check» abo indpopmadiro
(pekBi3uTK Nnatexy) npo crnnary 36opy B 6yab-skii popmi*

4) [0BiAKY MPO MPUCBOEHHS PEECTPaLiiHOro Homepa 061iKOBOI
KapTKK nnaTHuMKa nojatkis 3 [epXaBHOro peectpy diznyHmnx oci6 —
nnatHukie nogatkie (PHOKMM) abo noBiAOMAEHHA NpO BIAMOBY Bif
foro npuiiHaTTa (ana oci6, aki uepes CBOI penirinHi nepeKoHaHHs
BIAMOBWIWCA Bl MPWAHATTA 3a3HayeHoro HoMmepa) - 3a YMOBH
peectpauii B [lepxaBHOMY DeeCTpi isn4Hux oci6 - nnaTHUWKIB
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rnogatkie Ta iHWKMX O0OOB'A3KOBMX Matexie ab6o oTpuMaHHSA
NoBiAOMJ/IEHHS NPO BiAMOBY Bif NMPUIHATTA 3a3Ha4yeHOro HoMepa
(ana oci6, Aki 4yepes CBOI PeniriiHi NepekoHaHHs BiAMOBUAUCS Bif
NPWIHATTA  3a3HadeHoro Homepa). fAkwo Taka iHdopmauis
nopasanaca nig 4yac odoOpMAEHHA MacnopTta, WO nianarae
06MiHYy BiANOBIAHI JOKYMEHTU HE HAaAalTbCH;

5) roCBifUeHHA Mpo B3ATTA Ha 06nik 6e3nomHMX 0ocib  (Ans
6e340MHMX 0Cib);

6) N0BiAKY NPO B3ATTSA Ha 06MiK BHYTPIWIHBO NEPEMiLieHol ocobu
(N9 BHYTPILLHBO NepeMileHnx ocib);

7) [okyMeHTV, WO MiATBEPAXYHOTb BIAOMOCTI A1 BHECEHHA
[0AaTKOBOI 3MiHHOT iHopMaLii [0 6e3KOHTaKTHOro eNeKTPOHHOro
HOCisi, LWO MICTUTbCS Yy NacnoprTi:

7.1) Npo Micue NpoxuBaHHs - AOBIAKY MPO peecTpauito Micus
NpoXK1MBaHHS 0co6u abo AOBIAKY NMPO 3HsITE MiCLEe NPOXKUBAHHA
(3a 3paskaMu HaBeaeHwMu y goaatkax 13, 16 ao [lpaswn peecTpauii
MICLISi MPOXMWBAHHA, 3aTBEPAXEHUX nocTtaHosoto KMY sig 02.03.N? 207
2016 «Mpo 3aTBepaxeHHa [MpaBun peecTpauii Micus NpoxusaHHA Ta
Mopsaky nepeaadi opraHamu peectpauii iHdopmauii o €avHoro
gepxasHoro  gemorpadiuHoro  peectpy») abo  poBiAKy  mpo
peecTpauiro Micus npoxxusaHHA (BuaaHy Ao 04.04.2016 3a
3pa3koM HaBedeHuM y gopatky 11 go Mopsaaky peectpadii micua
NpoXxuBaHHa Ta Micusa nepebyBaHHA @i3nuHKMx 0oCi6 B YKpaidi Ta
3paskiB HeobXiAHWX [AOKYMEHTIB, 3aTBEPAXEHOrO HakasoM MBC Big
22.11.2012 N° 1077 «Mpo 3aTBepLxeHHs lMopsaaky peectpadii micus
NpoXuBaHHS Ta Micus nepefyBaHHA @isnuHMX 0Ci6 B YKpaiHi Ta
3paskiB HEOBXiIAHMX AJ1s LibOro AOKYMEHTIB») — 3@ HasBHOCTI;

7.2) Npo HapoMXeHHs AiTe — cBigouTBa Mpo HapOMKEHHA
niten;

7.3) npo wWnb i posipBaHHsa W6y — CBIAOLTBO Mpo WG,
CBIAOUTBO MpO po3ipBaHHs Wby, PpilleHHs Cydy Mpo po3ipBaHHSA
Wwnoby, ske Habpano 3akoHHOI cunu, abo BUAAHUI KOMMETEHTHUMM
opraHamMm  iHO3eMHOI AepXaBu  [AOKYMEHT, AKUW  3rigHo 3 i
HaLioHanbHWM 3aKOHOAABCTBOM MIATBEPIXKYE BIAMOBIAHMIA dakT (3a
yMmoBW repebyBaHHs Yy Wobi abo peectpauii akTy LIMBINIBHOrO CTaHy
Mpo MOro po3ipBaHHs) — 3a HasBHOCTI;

7.4) Npo 3MiHy iMeHi — CBIAOUTBO MPO 3MiHY iMEHi, CBIAOUTBO
MpO HApPOAXEHHs, CBiAOUTBO MPO W06, CBIAOUTBO NPO PO3ipBaHHA
W6y, PiLLEHHS Cyay Npo PO3ipBaHHs Wby, ske Habpano 3aKOHHOI
cunu, abo BUAAHWMWA KOMMETEHTHUMW OpraHamu iHO3eMHOI AepXKaBu
LOKYMEHT, KW  3rigHo 3 il HauioHanbHWM  3aKOHOAABCTBOM
MiATBEPOXYE BIANOBIAHWIA GaKT (3a YMOBM 3MiHUM Mpi3BULLA, IMEHI abo
no 6aTbKOBi) — 3@ HAABHOCTI.

Onsi odopmneHHs nacnopta ocobi, fAka He Moxe
rnepecyBaTUCA CaMOCTiiiHO y 3B'A3Ky 3 TpMBaAuMM po3nafoM
300pOB’H, AKWIA NIATBEPAXYETbCA MEAWYHUM BUCHOBKOM 3akyiady
OXOPOHWM 340pOB'A, OMOPMNEHWUN B YCTAHOB/IEHOMY MOPAAKY, abo
ocobi, sika Bin6yBa€e roxkapaHHsfi B YyCTaHOBax BWUKOHaHHS
nokapaHb a6o nepebyBae Ha TpuBasoOMy crauioHapHoOMYy
nikysaHHi B 3akiagax MO3 3akpuTOro TMNy A0AATKOBO MOAAETLCA
ofHa doTokapTka posmipom 10 x 15 caHTWMETPIB ANA BHECEHHS
BiauMdpoBaHOro 06pasy o0b6anuUs 0CO6M  LWIISXOM  CKaHyBaHHA i3
3acTocyBaHHsAM 3acobis PeecTpy. ®oTOKapTka MoBMHHA BigNOBIAATH
BuMoram A0 BiaundposaHoro o6pasy obnnyus ocobu, hoToKapTok, Wo
noAatoThCs AN ohopMaeHHs abo 06MiHY [OKYMEHTIB, WO MOCBIAYYHOTh
0coby, MIATBEPAXYOTb MPOMAAAHCTBO YKpaiHu uu crneuianbHUi cTaTyc
ocobu, Ta oTorpadiyHoro 300paXeHHs Ha HWX, 3aTBEPAXEHOro
Hakazom MBC Big 18.10.2019 N¢ 875.

BHeCeHHs [0 3asiBM-aHKeTU Ta y noaasiblioMy y nacnopr
HanucaHHs CKNaaoBMX iMeHi «npissuwa>» Ta «iMeHi»
30iACHIOETBCA YKPaiHCbKOK MOBOK Ta JIATUHCbKUMU nirepamMu
gignosiaHo no Ta6nuui TpaHchiTepauii ykpaiHCbkoOro andasiry
NaTUHULED, 3aTBepAXKeHol nocraHoeorw KMY Bin 27.01.2010
N2 55.

3a HeobXiAHOCTI HanucaHHs npissuLa abo/Ta iM’a NaTUHCbKUMM
niTepamMu BiAMOBIAHO A0 HANWCAHHS Y paHilie B1AaHWMX Ha iM'a ocobu
[OKYMEHTaX, MOAAETbCs MUCbMOBa 3adBa  (AOBINbHOI dopmu) Ta
JOKYMEHT, WO MiATBEPAXYE 3a3HayeHui hakT, a came:

- nacnopT rpoMaAsiHvHa YKpaiHu, nacnopt rpomaadHuHa
YkpaiHu Ans BUi3Ay 3@ KOPAOH, NPOI3HWIA AOKYMEHT ANTUHK,

- JOKYMEHT, WO MIATBEPAKYE PAKT HAPOKEHHS, 3MiHK iMEHI
(y ToMy uucni y pasi yknageHHs abo posipBaHHS wnoby), BMAGHOIO
KOMMETEHTHWM OpraHoOM [HO3EMHOI JAepxaBu Ta JieranisoBaHoro B
yCTaHOBNEHOMY MOPSAAKY;

- paHiwe BuaaHi nacnopra Ha imM's AuTvHK/GaTbKie (abo
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OLHOMO 3 HMX)/OAHOrO 3 MOAPYXKS, Y TOMY umcii B nacrnoprax Ans

BMi3Ay 3a@ KOPAOH, BWAAHWX  [HO3EMHWMKW  AepxaBamu,  AKLWO
OUTUHA/6aTbKU/OAUH 3 MOAPYXOKSA € IHO3EMLAMN.

Y pasi noAaHHsA 3aABU-AHKETH 3aKOHHUM
NpeACTaBHUKOM/YNOBHOBaXEHOH  0co60t0 aaMiHicTpauil  ycTaHoBwu

BUKOHAHHA MokapaHb abo 3aknagy MO3 3akputoro Tuny, A0AATKOBO
noAaroTbCH LOKYMEHT, Lo NnoCBigYYyE ocoby 3aKOHHOTO
npeAcTaBHUKa/YNOBHOBaXEHO! 0Cobu Ta AOKYMEHT, LO NiATBEPOXYE
MOBHOBaXEHHA OCOBM SIK 3aKOHHOro MpeacTaBHUKa (KpiM BUMNAAKiB,
KOMM 3aKOHHUM MpPeACTaBHUKOM € OAMH i3 6aTbKiB)/yNOBHOBaXEHOI
0Co6y aaMiHicTpaLii yCTaHOBM BUKOHaHHS nokapaHb abo 3aknay MO3
3aKpUTOro Tuny.

BuaaHi KOMMEeTEHTHUMW opraHamu iHO3eMHOI  AepXaBu
[IOKYMEHTY, Lo MOAAKTLCS Asi OhOPMIEHHA NacrnopTa, 3acBiA4yoTbea
B yCT@aHOBNEHOMY 3aKOHOAABCTBOM  MOPAAKY,  AKLWO iHWe He
nepeabadeHo MiKHapOAHUMW OroBopamu YKpaiHu. Taki OOKYMEHTK
nofatTbCa 3 MepeKknafoM Ha  YKpaiHCbKy MOBY, 3acBigueHnM
HoTapianbHO.

OpwuriHanu [LOKYMEHTIB MOBEpPTarTbCA 0cobi (KpiM AOKYMEHTIB,
WO MiATBEPAXYHOTb ChNaTy aaMiHICTpaTUBHOrO 360py Ta AepXXaBHOro
MmuTa) abo Ti 3aKOHHOMY NpeACTaBHUKY/YNMOBHOBAaXEHIN 0cobi nicns
O(POPMIIEHHS 3a9BU-aHKETH.

10.

Mopanok Ta croci6 noaaHHsa NOKYMEeHTIB,
HeobXigHUX Aig OTpUMaHH4A
aAMiHICTpaTUBHOI NoCnyru

rpoMaAsiHUH YKpaiHu 3 METOK MOAaHHA [JOKYMEHTIB Ta 3adBu-
aHKeTU AN ocbopPMAEHHS MacropTa y 3B's3Ky 3 BTPATO/BUKpafEHHAM
nacnoprta rpoMaasHuHa VYkpaiHn 3 6e3KOHTaKTHUM  e/IEKTPOHHNUM
HOCIEM 0COBUCTO 3BEPTAETHCS HE3aNIeXHO BiA Micus MPOXUBaHHS
Ao 6yab-iKOro:

- TepwuTopiansHoro opraHy AMC;

- TepuTtopianbHoro niaposainy AMC;

- LEHTPY HajaHHa  aAMiHICTpPaTWUBHWX  MOCNYr/AepXasHoro
NiANPUEMCTBA, WO HanexwTs A0 chepu yrnpasniHHs AMC, ab6o 1noro
BiOKpPEMIEHOrO MIAPO3AINY — 38 yMOBM HasABHOCTI 0ONaAHaHHS AU
npusiomy 3asB 3acobamy €AMHOrO  AEPKaBHOIo zAeMorpagivHoro
PeecTpy.

Skwo ocoba BU3HAHA CyAOM OBMEXEHO AI€34aTHOo abo
Hefie34aTHOK, AOKYMEHTW Ta 3asBa-aHKeTa nofatTbCs OAHMM i3 1
3aKOHHWX NpeacTaBHuKiB  (0AHMM i3 6aTbkiB (ycuHoBntoBadis),
OMiKYHIB, MiKIyBanbHUKIB abo iHWNX 3aKOHHNX NMpeacTaBHUKIB).

dkwo ocoba, BiAGyBaE noOKapaHHs B YCTaHOBAx BWKOHAHHSA
nokapaHb abo nepebyBa€ Ha TpuBanomy cTauioHapHoMy nikyBaHHI B
3aknagax MO3 3akpuToro Tuny, AOKYMEHTU rnofarTbCa  4epes
yMNoBHOBaXeHy ocoby aaMiHicTpaLii BiAMOBIAHOI YyCTAaHOBW YU 3aknaay
Ao TepuTopianbHoro nigposginy AMC 3a MicueM po3TawlyBaHHsS
apmiHicTpauii BignosigHoi yctaHoBu a6o 3aknaay.

[ nofaHHs LOKYMeHTIB ocoboto, sika Yy 3B'A3KYy 3 TpuBaiuMm
po3naZoM 3A40pOB’'A  HE  MOXe MepecyBaTtucs CaMOoCTiiHO, 3a
3BEpHEHHAM Takoi 0cobu abo i 33aKOHHOrO  NPeACTaBHVKa,
0hOpMAEHNUM y MUCBMOBI (opMi, 3AIACHIOETBCA BUI3 NpauiBHUKa
TepuTopianbHoro oprady/ niaposainy OMC/ueHTpy HagaHHS
aaMiHICTPaTMBHMX MOC/AYr/Aep)KaBHOro MiANPUEMCTBA, WO
HanewuTs Ao chepu ynpaeniHHa OMC, a6o horo
BijoKkpemsieHOro NiAapo3ainy 3a MicueM NPoXyBaHHS ocobu abo 3a
MicLleM nepebyBaHHs 0cobu y 3aKnazi OXOpoHw 340pOB'A.

11.

MnaTHicTe  (6e30nnaTHICTb)
aAMiHICTpaTMBHOI NOCYr

HadaHHA

AAMiHiCTpaTnBHa nocnyra niatHa

Y pasi naaTHOCTI:

11.1.

HopMaTuBHO-NPaBoBI Ha niacTasi

AKUX CTAMYETbCA NnaTta

aKkTu,

n.n. a) n. 6 cr. 3 [dekpery KabiHety MiHicTpiB Ykpaiku Bif
21.01.1993 N° 7-93 «[Ipo AepxaBHe MUTO>.

CT. 20 3aKoH YkpaiHu «MNpo €anHnit AepKaBHUi aemMorpagi-Hui
peecTp Ta [AOKYMeHTH, LO niagTBEpAXYOTb FPOMaAAHCTBO YkpaiHu,
MOCBIAUYIOTb 0COBY UK il CreLianbHuin cTaTyc»;

MoctaHosa KMY Biz 02.11.2016 N° 770 «[eaxi nuTaHHA HadaHHA
aAMIHICTPaTUBHUX MOCNYT Yy cdepi Mirpaui».

11.2.

nnatu
nnaTHy

Po3Mip Ta MOPSOOK BHECEHHA
(agmidicTpaTusHoro 36o0py) 3a
afMiHICTpaTUBHY MOCAYTrY

Po3Mip aaMiHicTpaTMBHOro 36opy 3a oopM/IEHHS Ta BuAady nacnopra
y CTPOK:

He nisHiwe HiXk uepes 20 po6ounx AHiB - 363 rpH.
(126 rpH. BapTiCTb aAMiHiCTpaT1BHOI Nocnyrv Ta 237 rpH.
BapTICTb 6naHKa),

He nisHiwe Hix yepes 10 po6ouunx AaHiB - 489 rpH.
(252 rpH. BapTiCTb aAMiHICTpaTUBHOT Nocnyrv Ta 237 rpH.
BapTiCTb H/1aHKa);

3 At

Ta [epXaBHOro Muta — 34 rpH. (2 HeonoAaTKOBYBaHMX MiHIMYMW




[LOXOAIB rpoMazsaH), KpiM obopMIEHHA nacnopTa 3amiCTe BUKPaAEeHOro.

OnnaTa HagaHoi nocnyru 3AIACHIETLCH LWNAXOM MNepepaxyBaHHA
3aABHMKOM KOLITIB Yepes 6aHKu,  BiAAiNEHHS MOLITOBOrO 3B'A3Ky abo
NPOrpaMHO-TEXHIYHI KOMINEKCH CaMoobCIyroByBaHHS.

11.3.

Po3paxyHKOBWUI paxyHOK ANsi BHECEHHSA
nnatu

He nisHiwe HiX yepes 20 po6ounx AHIB :

OTpuMyBa4y KOWTIB: [0ONOBHE YMpaBiHHA [epxaBHoi MirpauiiHoi
cnyx6u YkpaiHu y Xapkiscbkinn obnacTi

Kon €APMNOY oTpuMmyBada: 37764460

Homep paxyHKy OTpuMmyBada: UA528201720355189002001079859
MnaTtHuK: IBaHoB IBaH IBaHoOBUY

MpU3HAYEHHA  MNaTexy: *:426308;1140001;MM000000(cepis  Ta
HoMep nacropTa)

Cyma nnatexy: 363,00 rpH.

He nisHiwe Hi) uepes 10 pobounx AHIB:

OTpuMyBay KoWTiB: [0/MI0BHE YMpaB/iHHA [epxaBHOi MirpauinHol
cnyx6m YkpaiHu y Xapkiscbkinn obnacTi

Koa €0PMNOY oTpumyBayda: 37764460

Homep paxyHKy oTpuMyBada: UA528201720355189002001079859
MnatHuk: IBaHoB IBaH IBaHOBWY

MpuU3HaYeHHa  niaTexy: *:426308;1140002; MM000000(cepia  Ta
HoMep macropTa)

Cyma nnatexy: 489,00 rpH.

[epXaBHOro MuTa — 34 rpH. (2 HEONOLATKOBYBaHMUX MiHIMYMW AOXOZAIB
rpoMaasH) (cnaadyerbcst Tibku y pasi 06MiHY Y 3B'A3KY 3
HenpuaaTHICTIO NacnopTa A/s MoAablioro BUKOPUCTaHHS):

OTpuMyBay KOWTiB: KasHauencTBo YKpaiHu
Koa €APMOY oTpumyBauda: 37874947
HoMep paxyHKy OTpuMyBaua: UA278999980314050538000020649
MnaTHWK: IBaHoe IBaH IBaHOBMY
MpU3HaYeHHsA  MnaTexy: *:101;000000000;22090400; LAepxasHe
MWTO 3@ OTPUMaHHS MOCBIAKW;

Cyma nnatexy: 34,00 rpH.

12.

CTpOK HaZaHHs aAMiHICTPaTUBHOI MOCYrut

MacnopT BUAGETLCS:!

He nisHilwe HiK yepes 20 poboynx AHIB 3 AHA OPOPMIEHHS 3aABU-
AHKETWU AN MOro OTPUMAHHS;

He nisHilWe Hix uepe3 10 pobounx AHIB 3 AHS O(POPMIIEHHS 3adABW-
aHKETW A1 MOro TepMiHOBOro OTPUMAaHHA.

13.

Mepenik niacTas Ans BIAMOBU Y HagaHHI
aZMiHICTpaTUBHOI NMOCNyrn

BiaMOBa 3asBHWKY B MPUWAHATTI AOKYMEHTIB Ta odopmneHHi
3asiBM-aHKeTM 3[iMCHIOETbCA Yy pasi HernogaHHs MNOBHOro nepeniky
[OKYMeHTIB (y TOMy uuchi, y pasi He MiATBEPAXEHHA 3a [,0NOMOro0
MporpamMHoOro NPOAYKTY «check» iHcbopmaLii npo cnnarty
aAMiHiCTpaTMBHOro 360py**) abo He BIAMOBIAHICTL iX opopMIEHHS
BMMOraM 3akOHOAaBCTBa.

BinMoBa Bia odopMIEHHA UM BMaayi nmacnopta 3a
pesynbTataMy po3rnady 3asBu-aHkeTu Ta  noAaHuX [NOKYMEHTIB
HafaeTbCs 3asIBHUKY Y pasi AKWo:

1) ocoba He € rpoMagsHUHOM YKpaiHu;

2) ocoba Bxe oTpvMana nacnopt (y TOMy 4WCai Nacrnopt 3paska
1994 poky), SAKWA € AINCHUM Ha AeHb 3BEpHEHHSN (kpiM BMNAAKIB
06MiHy mnacrnopTa y 3B'A3Ky 3 BWABNEHHAM MNOMWUIIKW B iHcbopmauii,
BHECEHIN A0 HbOrO; 3BEPHEHHS Ana 06MiHY MPOTAroM OAHOro Mmicausa Ao
[aTy 3aKiHYeHHs CTPOKyY Aii nacnopTa; HeMpuaaTHOCTI AN NOAANbLIOro
BUKOPUCTaHHSA);

3) paHi, oTpumadi 3 6as paHux Peectpy, KapTtoTek, He
niagTBEPAXYOTh HaAaHy 3adaBHUKOM iHdbopMauito (3okpeMa, y pasi He
niaTBEpAXEHHA 33 AOMOMOroi  MPOrpaMHOro  NMpoAYKTY «check»
iHcdbopmMaUil Npo cnnaTty aaMiHICTpaTUBHOIO 360py);

4) 3a BUAAYEID MacnopTa 3BepHYBCA 3aKOHHUI NPEACTaBHUK, AKWIA
HE Mae AOKYMEHTanbHO MiATBEPKEHUX MOBHOBAXEHb HAa OTPUMAaHHA
nacnopra;

5) ocoba nogana He B MOBHOMY 06CA3i JOKYMEHTH Ta iH(bopMalito,
HeobXxiaHi Ans oOpMAEHHS | BUAadi nacrnopra;

6) ocoby He BCTGHOBMNEHO 3a pe3ynbTataMu MPOBE/ASHHA
npoLeAypy BCTAHOBIEHHSA OCOBU.

14.

Pe3ynbTaT HaAaHHS aAMiHICTPaTUBHOI
rnocnyrv

Bugaua nacnoprta rpoMaasiHuHa YKpaiHu abo BigMoBa Big Woro
oOpMIEHHS YK BUAAYI.

15.

Crnocobu oTpuMMaHHs BiANoBIAl
(pesynbraTy)

Y pasi HernoAaHHs MOBHOro Mepeniky [OKYMeHTIB abo He
BiAMOBIAHICTE X OMOPM/IEHHS BMMOraM 3aKoHOAABCTBA npauiBHMK




TEPUTOPIanbHOrO  OpraHy/TepuTopianbHoOro  nigposainy AMC/ueHTpy
HaZaHHs  aAMiIHICTPaTUBHUX NOCNYI/AEPXaBHOrO MiANPUEMCTRAE, WO
Hanexute 40 chepn ynpasniHis [AMC, abo #orc BifokpemreHoro
NiAPO34INly npuiAMaEe pilleHHss Mpo BiaMoBy Big npuiHaTTs |
OOKyMeHTiIB Ta odopm/ieHHI 3asBM-aHKeTU |  iHOOPMye
0C0o6Y/3aKOHHOIo NpeAcTaBHWKa/yNOBHOBaXeHy ocoby npo niacTaBu
Takoi BIAMOBMU. 3a baxaHHAM 3asBHMKA BIAMOBA HaLacTLCH B
MUCbMOBOMY BUMMAAI.

Onga OTpUMaHHA rnacropta ocoba abo i 3aKOHHWIA
NpeAcTaBHWUK/yNoOBHOBaXxeHa ocoba (y pasi nojaHHs 3asBu-aHKeTw
3aKOHHUM MNPeACTaBHMKOM/YMOBHOBaXEHO 0CO60K) 3BepTacTbCsH
0CO6BMCTO [0 TEPUTOPIanbHOro OpraHy/TepUTOpIanbHOro NiApo3ainy
OMC/ueHTpy HajaHHs aAMIHICTpaTUBHNUX nocnyr/aepxasHoro
NIANPUEMCTBA, WO HanexuTb A0 cdepu ynpaeniHHs AMC, abo ioro
BIZLAOKPEM/IEHOrO MiAPO34iNy, AKUWA NPUAHAB OOKYMEHTU OANA AOro
odopmMneHHs.

y pasi OTPUMaHHS rnacrnopra 3aKOHHUM
NpeACTaBHMKOM/YMOBHOBAXEHOK 0COB0K MOAAETLCH AOKYMEHT, Lo
MOCBIAYYOTb 0COBY 3aKOHHOrO MpPeAcTaBHMKAE/yNOBHOBAXEHOI 0co6HU,
Ta AOKYMEHT, WO MiATBEPAXYE MOBHOBAXEHHS OCOBU SK 3aKOHHOIO
npeAcTaBHMKa/yNOBHOBaXEHO! 0Cobu.

SKWO A0 6E3KOHTAKTHOrO €NeKTPOHHOrO HOCisS, WO MICTUTLCS Y
nacnopTi BHECeHO BiAUMGMPOBaHi BIAOWTKM NanbliB pyk - nNacnopT
BNAETbCA 3@ YMOBM NMPUCYTHOCTI 0co6u Ha iM's aKOi opopMiieHo
nacnopr.

AKLLO AOKYMEHTU 415 0POPMIEHHS nacrnopTa rnogasanuncs ocoboto,
AKa He MOXe MepecyBaTMCst CaMOCTIMHO Yy 3B'A3KY 3 TpuBaIuM
pO3n1afoM 340POB'd, MPaLiBHUK TEPUTOPiaibHOro opraHy/miaposainy
OMC/ueHTpy HaJaHHS aAMIHICTPaTUBHUX nocnyr/aepxasHoro
niANPUEMCTBA, WO HanexuTb A0 cdepu ynpasniHHa OMC, abo ioro
BIZIOKPEM/IEHOTO MiAPO3A4iNy, 3AIACHIOE BPpyUYEHHS nacnopTa Takiii ocobi
3a Micuem ii NnpoxxuBaHHA abo 3a micueM nepebyBaHHA ocobu y
3aK/jiaal OXOpOHU 340POB'A.

fAKkuwo ocoba, BiabyBae mMnokapaHHs B yCTAHOBAX BUKOHAHHS
nokapaHb abo nepebyBac Ha TpWBasOMy CTaUiOHAPHOMY JiKyBaHHI B
3aknagax MO3 3akputoro TWUMy, BPYYEHHS nacroprta Takii ocobi
34IMCHIOETECA  uYepe3  yMOBHOBaXXeHy ocoby apgmiHicTpauii
BiANOBiAHOT yCTaHOBM 4K 3akjiaay.

Y pasi NpuiHATTS pilleHHs Npo BiAMOBY B O(OpMIIEHHI 4un
BMAayvi nacnopra 3a pe3ysbTaTaMuM pO3MAsaAy 3asBM-aHKeTV Ta
noAaHuUx [OKYMEHTIB 3asBHWKY HaAa€E€TbCs MWUCbMOBA BIAMOBiAbL 3
OBrpyHTYBaHHSAM MPUYMH BiMOBMK.

Y pasi MNojaHHsa 3asBM-aHKeTW uepe3  LUEHTP  HajaHHS
AAMIHICTPATUBHUX MOCNYr/AepXaBHe MNiANPUEMCTBO, LWO. HANEXUTb A0
ccepn  ynpasniHHg  OMC, abo MOro BiAOKPEeMAEHWA Miaposain
TepuTopianbHUih - opran/ nigpo3ain OMC  HaacuiaE  MUCbMOBE
MOBIAOMMEHHA MPO MPUNHATE PilleHHs 40 BiANOBIAHOMO Ccy6’ekTa Ans
NoAANbLIOrO BPYYEHHS 3a8BHUKY.

3asdBHMK abo MOro 3aKOHHUI NpeacTaBHUK/YNOBHOBaXeHa 0coba
Mae rnpaso MOBTOPHO 3BEPHYTMCSA Jale} TepuTopiantHoro
16. MpumiTka opraHy/TepuTopiansHoro nigposainy AMC, ynoBHOBaXeHoro cyb'ekTa B
pasi 3MiHM abo yCyHeHHs 06CTaBWH, Yy 3B'A3KY 3 AKUMWU KoMy 6yro
BIZAMOB/IEHO B ODOPM/IEHHI Y/ BMAAYI nacnopTa.

* Y pasi nogaHHa 0coboto abo ii 3aKOHHWUM NPenCcTaBHWKOM Mif Yac NpUoMy AOKyMeHTIB iHcdopmauii (peksisuTie nnatexy) npo
cnnarty aaMmiHicTpatMBHOro 360py B OyAb-aKil Gopmi, 3a AKO Moxe 6yTu nepesipeHo dakT ornnati i3 BUKOPUCTaHHAM
NnporpamMHoro MpPOAYKTY «check», KBUTaHLis pPO34PYKOBYETbCA BiAMNOBIAHUM npaLiBHUKOM TEPUTOPIaNbHOIC
opraHy/TeputopiansHoro nigposainy AMC/ynoBHoBaxeHoro cyb’ekta 3a AOMOMOrol MporpaMHOro npoaykTy «check» y pasi
TEXHIYHOI MOXJTMBOCTI.

YBATA! Y pa3si HagaHHsa HenpasauBoi iHdopmauii (koa kBuTaHUil He NiATBEPAXKYETLCA 3a AONOMOIroK MPOrpaMHOro
npoaykry <«check»)/indopmauii npo cnnaty apmiHictpatMBHoro 36opy He niaTBepaunacs 3asBHUKY 6yae
BiAMOBJIEHO Y HafaHHi aAMiHICTPaTUBHOI NOCNYIMK.

** BiaMOBa 3aABHUKY B NPUIAHATTI AOKYMEHTIB Ta O(MOPMIIEHHI 3asBU-aHKETU HAAAETbCA Y pasi HE MIATBEPAXEHHS MPaLiBHUKOM
TEPUTOPIanbHOro OpraHy/TeputopianbHOro niaposainy JMC/ynoBHoBaXeHOro cy6'ekta 3a A0MOMOrol MPOrpaMHOro MpOAyKTY
«check» iHdopmauii npo cnnaty aaMiHICTpaTMBHOMO 360py SIKy Hanas 3aﬂBHI/IKPi/J. 4Yac NoJaHHsA LOKYMEHTIB (NepeBipaeTbcs y pasi
NOJAHHS 3a9BHMKOM KOAY KBUTaHLIT).

T.B.O. HAYaNbHUKA Onecss KOHAP




